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Proteding Your Legal Rights-Thelllinois Personnel Record Review Ad
by:  Joette S. Doran, J.D.

The lllinois Reord Persanel Recod Review Actprovides tha upon an employee's
request, the employshallpermit the employee to ingect any personndbcuments wkh are,
hawe ben orare nterded tobe $edin detemining the enployee'squaificationsfor engdoyment,
promotion, transfer, additioneabmpensation, sicharge or other disciparyaction. The Act
allows an emloyee the ght to two inpectionrequestsni a catndar gar whe requets are
made atreasmable intervés and theemployer shihprovide the employee vth the review of the
file withinseven workig days dér the employemakes the request. Thespection mast take
place at a location reasablynear the empyee's @ce of emglyment ad during normia
working hours. If an eployee demnstrates that they are unatdaeview the personngéle at
the place o employment, the empoyer must mail a opy of the pasonnel file to the employee if
the ermployee mées a wiien requeador the fle.

Importantly, if an enployer fails to provide a doenent contained in the employee’s
persannel file, the emplger may not lagr assé that the dowment wa contined in the file and
attempt to use the document against the @yepl If an eployer filsto provide the personnel
file for review, the emplyee may file a complaint witthe Dgoartment of Labor. The
Department wilinvestigate the comgiiht and ks the authority to request the issuance sdfarch
warrant or subpoena to inspect thesfiof the eployer. If anemployer violates the £t, an
employe mayalso fie sut in the circui court. Failure to comply i an order of the court may
be punishedhs conempt andthe caurt may award a employee acial danages plus asts and
reasonable attorneyfees. For furthenformaton, please sit our web site at
www.joettedora.com

This article is not intended as legal advice. You should conghlaw attorney for individual
advice regarding your awsituation.
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